
INSTRUCTIONS FOR ACCESSING SICK LEAVE BANK 

STATUS AND ELIGIBILITY 
 

1. Access Sick Leave Bank status information by signing on to Employee Self Service. 

Sign into the ERP portal with your SAP User ID and 

Password. 

 
 

Hint: Forgot your password or locked yourself out?  

Reset by clicking “Reset Password”.  

 

 

 

 

 

 

2. Click on the “Employee Self-Service” link to access the Sick Leave Bank link.  

 

 



3. Click on the “Vacation and Sick Balances” link to access the Sick Leave Bank 

information. 

 

 

4. Click on the “Sick Leave Bank” link.  You will be able to verify your 

membership status, your eligibility and have the option to join, if eligible. 

 

 

 


