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GENERAL 
     
             
The purpose of this bulletin is to provide procedures for remittance of funds generated 
by schools’ internal accounts activities. School’s internal activities include but are not 
limited to field trips, athletic related activities such as ticket takers, ticket sellers, crowd 
control, game officials, etc. Most of these expenditures are wages for staff participating 
in the internal accounts activities (athletic events, field trips, etc.) charged to the District’s 
payroll. Although the District pays these expenditures as incurred, schools have the 
ultimate financial responsibility of reimbursing the District for services and payroll paid on 
behalf of the schools. 
 
This bulletin does not cover future schools’ band loans.  A separate process is set up for 
future band loan requests. 
 
The procedures for reimbursing the General Fund are as follows: 

 
I. Schools must remit funds due to the District at the end of each month. 

 
II. The Accounting and Financial Reporting Department (AFRD) will distribute the Due 

From Internal Accounts report (KSB1) to the schools via email on a monthly basis. 
Schools should expect to receive the report by the 10th day following the end of 
each month. This report is also available to schools via the KSB1 transaction in 
SAP, using the variant IA_ALL_SCH. 

 
III. At the end of each fiscal quarter, the AFRD will promptly notify schools and the Area 

Offices of any outstanding liability. After the 30 calendar days following the end of 
each fiscal quarter, the AFRD in conjunction with the Area Offices will charge the 
remaining balances to the school’s General Fund allocation. 

 
 
 
 
 
 
 
 
 
 
 
 


